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1.
Objective

In order to pursue the City’s wider objectives in an accountable and equitable manner, this policy provides a framework for the assessment of:

· requests for donations; and

· requests for the waiver of fees and charges for the use of Council facilities.

These requests will be assessed in conjunction with the City’s existing policies for Facility and Reserve Hire and Use and Community Funding Program.

2.
Statement

The City of Wanneroo is committed to creating a vibrant and diverse City, based on the development of healthy communities and a sustainable environment.

The provision of financial or in-kind support to individuals and organisations assists in the development and operation of programs and activities as well as linking the City to these types of endeavours, further establishing and promoting overall strategic directions.

Support can also assist in establishing the City’s identity and corporate citizenship at a wider level, linking it with causes and concerns at a State and National level that contribute to the development of local healthy communities and a sustainable environment.

3.
Definitions
Community Group Donations means requests from not-for-profit organisations or groups for a contribution towards an activity, event, or program with a charitable or community service orientated purpose.
Sporting Donations means requests from sporting organisations and clubs on behalf of individuals aged 18 years of age or under who reside in the City of Wanneroo and have been selected to participate in State, National or International competitions.

Education Donations means requests from schools or colleges on behalf of individuals selected to participate in International educational tours (ie exchange programs).

Fees and charges means those imposed by the City on an organisation or group for the use of a City owned facility, the staging of a particular event or activity, or associated with the construction of a building or completion of a project. 

City facilities means all City owned and operated facilities and reserves across the City that are included as available for hire or use in the City’s Annual Schedule of Fees and Charges.

4.
Guidelines

4.1
Reporting procedures

A record of each application determined by the Chief Executive Officer and its assessment against evaluation criteria shall be maintained as part of the City’s Delegated Authority Register.

A report noting donations and waivers of fees and charges approved under delegated authority will be prepared for each applicable Council meeting.

Applications determined by Council under this policy shall become part of the public record, via Council minutes.

4.2
Applications with extenuating circumstances.

If an application for a donation does not meet the evaluation criteria but is assessed by City Administration as a case warranting further consideration, it will be forwarded to Council for determination.

4.3
Community Group Donations & Waiver of Fees and Charges

This category includes requests for donations and the waiver of fees and charges from local, not-for-profit community groups and organisations. 

The City WILL NOT consider applications for community group donations or the waiver of fees and charges for:

a) Any profit making ventures for commercial entities,

b) Any activity, event or program that contravenes Council’s existing policies,

c) The bond associated with the use of City facilities (only the waiver of fees for an activity, event or function will be considered), and

d) Retrospective applications, including refunds.

e) Requests from organisations who have monies owing to the City.

f) Requests for continuous or ongoing waiver of fees and charges.

4.3.1
Assessment criterion will include:

The potential for income generation or profit from the event funding requests will not be supported where an entry fee is being charged (excluding gold coin donations) unless it is specifically stated what the funds will be used for, and that use is consistent with the City’s stated objectives.

· The status of the applicant organisation (eg charity, not for profit).

· The nature of the event or activity:-

· Funding requests for specific projects and events rather than generic fundraising campaigns will be considered.

· The availability of the event to the community.

· The alignment of the event or activity with Council’s philosophies and strategic direction.

· The perceived benefit of the event or activity to the Wanneroo community:-

· At least 75% of membership of groups requesting support must be City of Wanneroo residents,

· Government agencies will not be funded unless substantial community benefit is established.

· The ability of the event or activity to complement existing community services.

· If alternative funding sources are available and accessed by the organisation it will not be considered for a donation unless there are extenuating circumstances.

· Contribution to the event or activity made by the applicant organisation.

· Previous funding assistance provided to the organisation by the City of Wanneroo:-

· Groups will generally only be considered for a donation once per financial year,

· A one-off 50% waiver of fees (covering one financial year) may be provided to not-for-profit groups hiring Council facilities.  This will be available to groups as short-term support.

· Adherence to City requirements.

· Commitment to acknowledgement of the City of Wanneroo.

Only 50% of the amount requested for a waiver of fees will be considered with the exception of State or Federal functions and visits by Parliamentarians held within the City which will receive a 100% waiver of fees and charges.

4.4
Determination Procedures

	Donation value/ applicant
	Determination Procedure

	Applications up to and including the value of $500.00 from City of Wanneroo based organisations or individuals


	Determined by CEO under delegated authority

	Applications over $500.00 from City of Wanneroo based organisations and individuals 


	Council determination

	Applications up to and including the value of $500.00 from Regional, State, National or International organisations


	Determined by CEO under delegated authority

	Applications over $500.00 from Regional, State, National or International organisations


	Council determination

	Applications with extenuating circumstances


	Council determination


4.5
Sporting and Education Donations

This category provides for donation requests from supporting clubs and organisations on behalf of young people within the City of Wanneroo (up to 18 years of age), who are performing or competing at State, National or International competitions, and educational tours.  National and International events must be held in relevant locations, ie National events outside of Western Australia and International events outside of Australia.  If, for example, a National event is being held in Western Australia, the amount provided will be reduced to the State level amount, as with International reduced to National amount if held in Australia.

Supporting groups (ie sports clubs, dance academy’s etc) are required to request support on behalf of individuals competing at, or performing in events. Requests will be considered according to the criteria below. Donations to the supporting group on behalf of the individuals will be presented to the group who will need to distribute the funds according to notification of approved participants.

These requests will be considered according to the criteria below. 

All individuals will be eligible for support once per financial year.

The City WILL NOT consider applications for donations of athletes or performers if:

· The athlete or performer receives payment of any kind for their participation in the event or activity,

· An application for a donation is made on a retrospective basis (ie. after the event or activity has taken place),

· Individuals who select themselves to participate in an event or activity will not be eligible for support.

4.5.1
Assessment criterion will include:

· City of Wanneroo residency and proof of age (18 years or under),

· Inclusion of a letter of selection from the state association,

· Commitment to the provision of a written report after the event or activity,

· Commitment to acknowledgement of the City of Wanneroo.

4.6
General determinations

Applications for donations to athletes and performers will be determined under delegated authority by the Chief Executive Officer according to the following schedule:

	Type of competition/exhibition/festival


	Amount provided

	Regional or State 


	$75.00 per individual**

	National 


	$200.00 per individual*

	International


	$500.00 per individual


**Applications will be capped at $600 per club.

*Applications will be capped at $600 per team.

Responsibility for Implementation

Office of the Chief Executive Officer

::ODMA\PCDOCS\COW\835986\1
::ODMA\PCDOCS\COW\835986\1

_1020582538.doc
[image: image1.png]\(@*@( City Of
A Wanneroo







