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Objective 
 

 To ensure that there is a process in place to outline access to the recorded proceedings 
of Council. 

 

 To emphasise that the reason for recording of Council Meetings is to ensure the accuracy 
of Council Minutes and that any reproduction is for the sole purpose of Council business. 

 
Statement 
 
Recording of Proceedings 
 
(1) Proceedings for meetings of the Council, Electors, and Public Question Time during 

Council Briefing Sessions shall be recorded by the City on sound recording equipment, 
except in the case of meetings of the Council where the Council closes the meeting to 
the public.   

 
(2) Notwithstanding subclause (1), proceedings of a meeting of the Council which is closed 

to the public shall be recorded where the Council resolves to do so. 
 
(3) No member of the public is to use any electronic, visual or vocal recording device or 

instrument to record the proceedings of the Council or a committee without the written 
permission of the Council. 

 
Access to Recordings 
 
(4) Members of the public may purchase a copy of recorded proceedings or alternatively 

listen to recorded proceedings with the supervision of a City Officer.  Costs of providing 
recorded proceedings to members of the public will be the cost of the recording plus 
staff time to make the copy of the proceedings. The cost of supervised listening to 
recorded proceedings will be the cost of the staff time. The cost of staff time will be set 
in the City's schedule of fees and charges each year. 

 
(5) Elected Members may request a recording of the Council proceedings at no charge.  

However, no transcript will be produced without the approval of the Chief Executive 
Officer.  All Elected Members are to be notified when recordings are requested by 
individual Members. 
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Retention of Recordings 
 
(6) Recordings pertaining to the proceedings of Council Meetings shall be retained in 

accordance with the State Records Act 2000. 
 
Disclosure of Policy 
 
(7) This policy shall be printed within the agenda of all Council, Special Council, Electors 

and Special Electors meetings to advise the public that the proceedings of the meeting 
are recorded. 

 
Responsibility for Implementation 
 
Office of the CEO 
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