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The following guide has been prepared to assist you and your group to join the community 
database at www.OurCommunity.com.au. To successfully complete the enrolment you will 
need access to an internet enabled computer. Please follow the steps carefully and in 
sequence to sign up for your free Our Community account, and be listed on the community 
database. 
 

1. Open Internet Explorer (or the Internet Browser you prefer) 
 

2. In the Address bar type: www.ourcommunity.com.au (press enter) 

 

3. On the Our Community Homepage left mouse click on “Join In Join Up” 

 
 

Handy Tip:  

When filling in an online form pressing the Enter key can sometimes take you to the next page 
before you are ready. To avoid this problem from this point: 

DO NOT PRESS ENTER 
Use the mouse and Left Click to make your choices then Left Click 

 

http://www.ourcommunity.com.au/
http://www.ourcommunity.com.au/
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4. On the “Join In Join Up” page left click on “Add my group to the Directory” 

 

5. Step 1: Left click the circle next to the statement that best describes your group then; 
a. Name of Organisation: Left click in the box and enter your groups name 
b. Left click “Submit” when ready to continue 
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6. Step 2: Fill in all the following fields (boxes) and then left click “submit”. You may have 
to scroll down the web page to see all the questions (bar on the right of the screen) 
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7. Step 3: Fill in all the following fields (boxes) and then left click “submit” 
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8. Step 4: If you answer yes, more fields will appear, fill them all in and then left click 
“submit” 
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9. Step 5: Fill in the following fields for your Public Listing on the Directory of 

Organisations and then left click “submit” 
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10. You should now see the following screen. Your Directory Listing will now appear to 
everyone with the options you selected. 

 
 

11. You can now explore the other services and information available to you on 
www.OurCommunity.com.au. Use the websites navigation bar to view them at your 
leisure.  

 
 

The End! 

http://www.ourcommunity.com.au/

