City of Wanneroo JOINING THE OUR COMMUNITY WEBSITE - HOWTO

The following guide has been prepared to assist you and your group to join the community
database at www.OurCommunity.com.au. To successfully complete the enrolment you will
need access to an internet enabled computer. Please follow the steps carefully and in
sequence to sign up for your free Our Community account, and be listed on the community
database.

1. Open Internet Explorer (or the Internet Browser you prefer)

2. Inthe Address bar type: www.ourcommunity.com.au (press enter)

/ ourcommunity.com.au
\/kv Building Stronger Communities through Stronger Community Organisations

FOR
INDIVIDUALS

Our Community is a world-leading social enterprise that provi

for Australia’s 600,000 not-for-profit community groups and state, private
independent schools, as well as practical linkages between the
the general public, business and government. MORE INFO >

+ Communities in Control Program Out Now! Dont miss the
10th and LAST EVER Communities in Control Conference Click
here to find out more.

+ Grants Bootcamp: Go face to face with real live grantmakers
at this Communities in Control curtain-raiser. Get in quick -

28O Commpiiies I Contoch ot Communities in
EETeEeeeeesnaRel-. Control Conference

o Socke Justice Aused 5 scw epen. CHck ase t5 It’s the Grand Finale:

nominate. % o
Our 10th anniversary and LAST EVER

. You Py Te 2 0 -
Are You Paying Too Much? VieTe investigating better prices Communities in Control conference
i —

o telecoms (landtine, mobiie and internet) for community
$roups. Tou can help us by sending a copy of your bl to
wath o commanty com sy

« Get Social! Lirk up with us on Tuitter, Facetook or Googles —
to pet great fundraising and capacity bullding tps.

o Tratnino: (uw Communttvc 2012 Tratnine Calendter € now

[ Handy Tip: \

When filling in an online form pressing the Enter key can sometimes take you to the next page
before you are ready. To avoid this problem from this point:
DO NOT PRESS ENTER
Use the mouse and Left Click to make your choices then Left Click

Submit
\_ J



http://www.ourcommunity.com.au/
http://www.ourcommunity.com.au/
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4. Onthe “Join In Join Up” page left click on “Add my group to the Directory”

COMMUNITY RESOURCES TRAINING GIVE NOW GRANTS MANAGEMENT

R/
7'{'l'el'smr
Foundation

CORPORATE
RESPONSIBILITY

Proudly Supported by:

Join In, Join Up! Community Directories

Vherever you live and whatever your interests there's a community group out therd
waiting for you to Join In, Join Up!

4% Join In, Join

Click on the links below to list your group in one of the 21 themed directories or toin
Y etratiant Available for dg

the hundreds of thousands of Australians already benefiting from the power of
community.

Addijmu%

CLICK HERE

Find a Group
CLICK HERE CLICK HERE CLICK HERE CLICK HERE CLICK HERE
“At Risk”
Individuals
& - TR
- GIVENOW com o

CLICK HERE CLICK HERE CLICK HERE CLICK HERE CLICK HERE
Join In, Join Up! is an initiative of the Pharmacy Guild of Australia and Our Community, and is proudly supported by the Telstra
“oundation and the Department of Families, Housing, Community Services and Indigenous Affairs.

5. Step 1: Left click the circle next to the statement that best describes your group then;
a. Name of Organisation: Left click in the box and enter your groups name
b. Left click “Submit” when ready to continue

Add your group to Australia’s largest community group directory
Don't miss out on the amazing opportunity offered by the 'Join In, Join Up!' project to share your organisation’s great work with a
wider audience. Make it easy for people to find you, find out more about what you do, and support you.
Please ta g "
i Step 1 - Please describe your organisation
(Already
By addiny Type of Organisation
This entil
: E:E: ® Community Group or Not for Profit Organisation - Incorporated
from
. ?Ra (5] Community Group or Mot for Profit Organisation - Unincorporated
usui
(@] School or University
(5] Local Government fincluding Council Libraries)
Type of (5] State or Federal Government Department/Agency
(3] Private Business
@ Individual ¢ you are part of a community group, sign up under the "Community Group” category above to access great discounts that are exclusive to
community group members)
Name of Organisation:
(not required for
individual )
y | Division or Unit:
not rel {enter if applicable)
individu
Division
(enter it
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6. Step 2: Fill in all the following fields (boxes) and then left click “submit”. You may have
to scroll down the web page to see all the questions (bar on the right of the screen)

Y

(, Telstra
Proudly Supported by: Foundation

Step 2 - Please enter your details

This section is for our records and to help our team ensure that your membership and contact details are accurate. It is NOT for
public display.

Contact details
Name: -- Select --[ =]

Title First Name Last Name
Position:
Email Address:
Daytime Phone:
Fax:
Mobile Phone:

Address:

Suburb:
State: -- Select -- IE]

Postcode:

Login and Password details

Please enter a login and password. These are used to match you with your correct membership and product details when you next
log in to Our Community.

Your Login:
Your Password: At least 6 characters

Please re-enter your

password: To confirm

For times when you may have forgotten your password, enter a question that you believe only you would know the answer to.
Then, should you have forgotten your password, we will ask you the question, and if you answer correctly we will email your
password to you.

Question: eg. mother's maiden name?

Answer: Jones

Receive your FREE copy of Our Community Matters bulletin

[¥] Receive our FREE monthly news bulletin, Our Community Matters which contains the latest news and views from the
community and non-profit sector. Please un-tick here if you do NOT want to receive this free bulletin.

Please send me more information about Our Community
[C] 1 want to receive online donations for my community group (FREE service)

[7] 1 want to take advantage of lower fees for my group's banking needs - \Westpac is our alliance partner.
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7. Step 3: Fill in all the following fields (boxes) and then left click “submit”

L/

( Telstra
Proudly Supported by:  Foundation

Step 3 - Please tell us about your organisation

Providing us with your information helps us to understand what you do. This information is also used so we can promote what you
do more widely through your free inclusion in our Directory of Organisations.

¥ Tick if you want your group to appear in our free Directory of community groups - it's a great free service.

Organisation Interests

Please select the one key area from the list below that your organisation works with or represents. This selection will help
potential supporters to find groups relevant to their interests.

) Animal Welfare O Arts & Culture
2 Children & Family ) Community Communication & Advocacy
~ Community Services _) Disability
_) Economic Development _ Education, Employment & Training
Emergency & Safety ) Environment Conservation & Heritage
Faith & Spirituality Health & \/ellbeing
Indigenous International
Multicultural ' Older People
Rural & Regional Development Science & Technology
) Sport & Recreation '\Vomen
Youth

What are your organisations aims?

This helps people to understand what you do and what you stand for.

B 7| =|e=9 X 2@

What are your recent acc ts or achie

(Can be in dot points)

B 7S i=|s0 95 % L@

What does your group do / what services do you provide?
(Can be in dot points)

B 7= === X 2@
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What geographic areas do you work in or service?

[ international

[T] All states and Territories
[T] Australian Capital Territory
[T New South V/ales
["INorthern Territory

[l Queensland

[ south Australia
[CITasmania

[Cvictoria

[Clwestern Australia

Or

Within km of postcode

If your organisation has branches or chapters that act independently. Please enter your branch or chapter name
here. e.g. Landcare - Newcastle or Red Cross - Qld division.

\/anneroo Community Men's Shed Inc -
Please leave blank if your organisation does not have any branches or chapters

Submit
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8. Step 4: If you answer yes, more fields will appear, fill them all in and then left click

“‘submit”

( Telstra
Proudly Supported by:  Foundation

Step 4
- Additional Information if people can join or participate in your group

Participation in your group
‘ Can people join or participate in your group?

D Yes
7 No

If Yes:

\V/ho is eligible to join your group?

) Restricted - explain restrictions

\/here do you meet?

B I (i i=||ee | X Ga@|

Is your venue wheelchair accessible?

© Yes
No

How often do you meet and when?

B 7 || i=||s2 ¢8| X 43 @)

Membership fees

B I|i=i=|ea 23| X &a3@|
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9. Step 5: Fill in the following fields for your Public Listing on the Directory of
Organisations and then left click “submit”

Step 5 - Public Contact Details for the Free Listing in the Directory of Organisations

These details will appear on our Directory of Organisations. Please amend if you want to display different contact details for the
general public to contact you.

Public Contact Details For the Free Listing in the Directory of Organisations
Name: -- Select E
Title First Name Last Name

‘ Position:

Phone Number:

Fax Number:

Email:
V/ebsite: http://

Physical Address

\ Address:

Suburb:
State: -- Select ——[ZI

Postcode:

Postal Address

"] same as above. (Selecting this will over-ride any address details entered below)

Address:

Suburb:
State: -- Select [E,

Postcode:




City of Wanneroo JOINING THE OUR COMMUNITY WEBSITE - HOWTO

10. You should now see the following screen. Your Directory Listing will now appear to
everyone with the options you selected.

( Telstra
Proudly Supported by:  Foundation

THANK YOU FOR JOINING
Welcome and thank you for joining Our Community and supporting our commitment to help 700,000 community groups become
stronger.

V/hat do we offer?
Your membership entitles you to:

+ Our free monthly newsletter Our Community Matters - dedicated to keeping you informed of current news and initiatives for the
Australian non-profit and community sector

« Reduced price subscriptions to our monthly newsletters such as Easy Grants and Raising Funds

* Access to Our successful and wellliked How-to Books

.

Access to Our FREE Online Donations Service
And more...

Good luck and we look forward to working with you.

11. You can now explore the other services and information available to you on
www.OurCommunity.com.au. Use the websites navigation bar to view them at your
leisure.

Community
.m“m JOIN IN 01

s ones -- s G G ER
= communiio i cono |- EER =YY SSRGRNY PSSR MPY , oz

Place

The End!



http://www.ourcommunity.com.au/

