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FACILITY HIRE FEE WAIVER/REFUND REQUEST FORM 

Organisation/Group Details 

Name of Organisation/Group 
 

Organisation/Group Address 
 

Suburb  Postcode  

Contact Person – First Name  Last Name  

Contact Person - Phone Number 
 

Contact Person - Email Address 
 

Is your organisation registered as:  Commercial     Not For Profit     Charity    Incorporated     None of these 

What City of Wanneroo area do 
you operate from? 

 

Membership No. of members: …..... How many are residents of the City of Wanneroo? …….. 

Function/Event Details 

Type of Function/Event  

Purpose of Function/Event  

Event ID Number  Name of Facility   

Date and Time of Function/Event  No. of Attendees   

Are you charging an entry fee?  Yes      No 
If yes, how much 

is the fee? 
 

Why are you requesting this fee 
waiver/refund? 
(Please attach a separate sheet should 
you require more space) 

 

Fees and Charges 

Total Hire Fees for Function/Event $ 

Amount Requested from City of 
Wanneroo 

$ 

 

NOTE: If fundraising for a registered Charity, please attach a letter from the Charity authorising you to fundraise 

on their behalf. 


